
 

 

Step By Step Guide to obtaining Probate/Letters of Administration 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A. PROBATE 

(A Will exists)  
 B. LETTERS OF 

ADMINISTATION 

(No Will exists) 

 

Arrange Funeral for deceased 

Make initial contact with 
Bateman Battersby Lawyers 

Arrange for Payment of Funeral 
Expenses And 

Apply for Death Certificate Locate original Will and 
ascertain the beneficiaries 

named in the Will and their 
whereabouts 

Obtain details of 
deceased’s assets and 

liabilities 

Advertise Intention to 
Apply for Probate 

Prepare and lodge 
Application with 
Supreme Court 

Ascertain beneficiaries in 
accordance with Statutory 

Order and their whereabouts 

Obtain details of 
deceased’s assets and 

liabilities 

Prepare and lodge 
Application with 
Supreme Court 

Advertise Intention to 
Apply for Letters of 

Administration 

Respond to requisitions raised by Supreme Court (if any) 

Receive Grant of Probate or Letters of Administration 

Advertise intention to distribute estate 

Collect and transfer assets and pay estate debts 

DISTRIBUTE ESTATE TO BENEFICIARIES 


